GRANT APPLICATION CHECKLIST    The following basic checklist can be used for federal and private/corporate grant applications. Each funder has unique requirements; therefore, applicants should add / delete items to ensure checklist is completed for a specific grant.
(     Application for Federal Assistance (form SF 424)  
(     Supplemental Information for form SF 424

(     Assurances for Non-Construction Programs (form SF 424B)
(     Disclosure of Lobbying Activities (form LLL)
(     Grants.gov Lobbying Form
(     Survey on Ensuring Equal Opportunity for Applicants (form 1890-0014)

(     State Single Point-of-Contact (SPOC) for Intergovernmental Review (Executive Order 12372)
Kimberly P. Elliott  

Chief of Grant Management - Research, Planning and Grant Management

Nevada Department of Administration - Division of Budget and Planning
209 E. Musser Street - Room 205    (     Carson City, Nevada 89701-4298
grants@admin.nv.gov    (     Phone: (775) 684-0155
(     Completed Cover Page 
(     Project Abstract

(     Project Table of Contents
(     Project Narrative
(  Background
(  Needs Assessment

(  Project Design 
(     program priorities
(     program requirements
(     selection criteria
(     goal(s)

(     measurable objective(s)

(     measurable outcome(s) and/or performance measure(s)

(     benchmark(s)

(     activities to achieve goals and objectives
(     timeline

(     collaborative partners
(     glossary of acronyms and/or terms   

(     Management Plan
 (    adequacy of plan to achieve objectives on time and within budget, including   clearly defined responsibilities, timelines, milestones to accomplish project tasks 

     (    qualifications, training, experience, expertise of key personnel
(    Adequacy of Resources
(    matching / in-kind funds and/or resources   

(    sustainability beyond the grant period

(    Evaluation
(    measurable performance objectives clearly aligned to goals and outcomes
(    collection of reliable and valid quantitative and qualitative evaluation data

(    how the project will achieve program performance measures
(    evaluation procedures to ensure feedback and continuous improvement of project
(    Budget Spreadsheet Summary
(    Budget Narrative (justification)

        (  Alignment of activities, measurable outcomes, and/or deliverables to budget line items

        (  Cost basis, job descriptions, vendor specifications, and/or price quotes for all 

(  personnel salaries 


(  personnel fringe benefits


(  personnel job descriptions and salary levels for current project employees and to be hired
            
(  travel airfare, lodging, meals and incidental expenses (M&IE), transportation, taxes, fees

(  contracts, consultant services


(  equipment


(  supplies


(  materials


(  fees 

(  subgrantee budget spreadsheets and narratives  
       
(  Indirect Cost Rate (ICR) agreement, as applicable (may be an appendix)


 (  Matching / In-kind funds and/or resources documentation

(  Letters of Commitment specifying dollar amount and/or dollar value of resource(s)

(  Invoices, receipts, and/or “thank you donor” letters from applicant to donors specifying 

    dollar amount and/or dollar value of resource(s)
(     Appendices including, but not be limited to

(     Indirect Cost Rate (ICR) agreement, as applicable


(     Résumés of Key Personnel (limit each to 2 pages or maximum allowed by funder)


(     Documentation of number and percent of target population, locale, other to be served


(     Letters of Support from key project proponents (legislators, business / organization 

        leaders, administrators, project participants

(     Letters of Commitment from project key personnel (a single letter may be signed by 

        multiple people)

(     Copies of all or part of contracts or agreements and/or Memoranda of Understanding or 
 Agreement (M.O.U., M.O.A.)) for consultants, contractors, professional development trainers, consortia partners 


(     Privacy, access, use policy

(     Data tables to support Narrative statements

(     Documentation that establishes an organization’s status as a nonprofit entity


(     References / Bibliography; APA or MLA format, or a style guide specific to project 
  
        content (e.g., American Chemical Society, National Library of Medicine)
(     Laws pertinent to project (e.g., Nevada Revised Statute (NRS), Nevada Administrative Code (NAC), Executive Orders, Assembly and/or Senate bills)

(     Charts (e.g., organization, governance, timeline, logic model)

